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How to set a simple Home Learning task

1) Click ‘Create Task!
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2) Typea Title'

3) Choose a 'Subject!

4) Set the ‘Submission Method' to ‘Submit in Class.’

5) Choose a ‘Marking Scheme!’

6) Choose a Type!

7) Choose an ‘Expected Duration.’

8) Click ‘Set Date' to choose a start date for the task to be published.
9) Click ‘Due Date' and choose a date for the task to be submitted by.
10) Choose a date to ‘Publish Marks/Comments On''

11) Click ‘Next.

1.General Info

Title * Subject *
2 Choose a Subject 3
Submission Method Marking Scheme
Message Teacher 4 Attainment/effort grade (e.g. A1-E5) 5

Type Expected Duration &@ *
Coursework [+ A Choose a Duration 7 hd
Set Date * Due Date *
28/11/2022 09:00 8 B 05/12/2022 16:00 9 a
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Publish Marks/Comments On @ *

13/12/2022 16:33
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12) Type any instructions for students in the ‘Content’ box.

13) Insert any files into the box which says, ‘Drop Files Here Or Use the Buttons
Below.'

14) Click ‘Next!’

Steps 15 - 19 on next page.
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PREVIOUS  NEXT

15) In ‘Select Group(s),’ choose the group(s) to assign the task to.
16) In ‘Select Roles,’ leave ‘'student’ checked (NB: Parents do not need to be selected

as they will be able to see the task if they have access to Home Learning).

17) Click ‘Next.
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1.General Info 2.Content 3.Assign Users

Select Group(s) Select Role(s)
Nothing Selected 15 - Student 16 -

Display Advanced Options
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18) Check the summary and click ‘Finish.'
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19) Click ‘Publish Task.

Would you like to publish this task? Publishing this task will make it visible to all assigned
users when the task Set Date is reached

NO, SAVE TO DRAFTS PUBLISH TASK 19




